FLC HALL RENTAL PRICING FOR CHURCH MEMBERS
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____________________________________________________________________________________

FLC Rental without kitchen usage …………………… $150.00
Includes:  Ice from ice machine, bathroom clean-up and restocking, dry and wet mopping of floor after event, cleaning windows. 

Excludes:  china, silverware, usage of kitchen stove, oven, fryer, and dishwasher; table linens, table and chair set-up & breakdown, table center pieces, soda dispenser, bar, catering services.

Suggested items to bring:

Plastic plates and plastic silverware, paper or plastic table cloths, napkins, plastic cups, coolers, containers for taking food home, plastic wrap, serving spoons, coffee supplies, soda, paper towels, sponges, soap, towels, decorations.
Church member must be present and is the responsible party during the event.
Signature: _____________________________

Date:______________________

Phone:_____________________
FLC Rental with kitchen and flatware ………………… $250.00
Includes: Table & chair set-up, ice from ice machine, bathroom clean-up and restocking, table & chair take-down, dry and wet mopping of floor after event, cleaning windows, usage of kitchen stove, oven, food warmer, refrigerators and coffee makers, usage of china and silverware, Hall Manager presence.

Excludes:  table linens, table center pieces, dish washing responsibilities, soda dispenser, bar, catering services.
Suggested items to bring:

Coolers, containers for taking food home, plastic wrap, serving spoons, coffee supplies, soda, paper towels, sponges, soap, towels, and decorations. 
Church member must be present and is the responsible party during the event.
Signature: _____________________________

Date:____________________

Phone: __________________
Rules and Regulations

1. No smoking in any part of the building.

2. No alcoholic beverages are allowed, served or sold other than that served by the Licensee with the proper security present.
3. Decorations shall be approved by the FLC Manager.  If balloons are used at an event, the following restrictions will apply:

· The ceiling fans will not be used.

· All balloons from the ceiling are the responsibility of Licensor to take down and discard.  Loss of part of the security deposit may be imposed to remove the balloons from the ceiling or if they damage the operation of the ceiling fans. 

· Balloons are to be placed on tables with weights, no sand weights are allowed.

4. No nails, staples or tape of any kind may be used on walls, floors, doors, windows, mirrors or ceilings.

5. Licensor is not responsible for theft, lost items, and/or personal property damages of parked automobiles, or the contents thereof, during the scheduled events in the hall.

6. One uniformed Lake County or Merrillville police officers will be hired by the Licensor, at the renters’ expense, during most events.  The function of the security officer is to ensure that proper decorum is maintained during the rental event and that the rules and regulations of the hall are being complied with.

7. The hall facilities close promptly at 12 midnight, at which time all on-going activities are to cease.  Under special circumstances, the Licensee may extend the rental by one (1) hour.  An additional fee will be charged to cover additional costs incurred by the Licensee and Licensor, and will be dependant upon the type of event.

8. No heavy trucks, heavy vehicles, or semis are allowed in the parking lot.

9. Confetti and glitter are not allowed.

10. Candles used must be in a glass container.  

11. The Client’s entertainment for the event shall be subject to the prior approval of FLC Hall Manager and The Caterer.

12. This agreement may only be amended by the subsequent written mutual agreement of the parties hereto.  This agreement shall be attached to this document.

______________________________________________________________________

Payment must be made prior to the event to “book” the event date.  All checks will be cashed at that time by the church.  Please consult with the Hall Manager concerning the arrangement of the room 2 weeks prior to your event and when to decorate the hall.  

Linen table cloths, linen napkins, centerpieces, dishwashing services, and other items are available for an additional fee.  Please speak with the FLC Hall Manager concerning these items.

