BANQUET CONTRACT – PREMISES

The client desires to enter into a contract with the Family Life Center (FLC) and the Caterer to provide a banquet hall and banquet catering.  The FLC is willing to provide such services pursuant to the terms and conditions of this agreement and the attached Rules and Regulations for the FLC Banquet Hall.  The FLC and Client do hereby agree to the following:

1. The FLC will make available the room for a private function on the date and time shown below.

2. The Caterer shall provide the menu selected on the attached sheet.

3. The Caterer shall provide bar tenders and services on any bar package selected by the Client.

4. Security, required by the FLC, shall be provided at the Clients expense.  The Caterer and Owner are not liable for any injuries or alcohol related incidents, including but not limited to the loss of property.

5. The Caterer shall provide a room arrangement of round banquet tables for seating.  The Client may choose, at no extra expenses, the color of linen napkins from the selection provided.

6. Decorations shall be approved by the FLC Manager.

7. For the above services provided by the Caterer, the Client agrees to pay the fees shown on the attached banquet menu, and Indiana state sales tax.  The state tax shall only be added to the food and liquor sales.  The Client shall receive an itemized statement.

8. The Client’s entertainment for the event shall be subject to the prior approval of FLC Hall Manager and The Caterer.
9. A non-refundable _____________ security deposit is required to secure a rental date.  The security deposit will be applied to the final cost, due two weeks prior to the event.

      Rental Date:  _________________________________  
Time:  ___________________
10. The Client is responsible for any damage to the FLC hall, its contents, or the Caterer as a result of the Client or their guest’s actions.  If legal action is required, the Client is responsible for all legal expenses.  This agreement shall be construed in accordance with and governed by the laws of the state of Indiana, regardless of the domicile of the Client.

11.  The balance of all banquet fees must be paid in full two weeks prior to the event.  The banquet menu and the number of guests must be confirmed at this time.  The Caterer will not grant a refund of any amount within the two weeks prior to the event.

12. The date of the banquet is non-transferable, unless the date is booked by another party and the transfer date is open.
13. The Caterer, its subcontractors, and the Owner are not liable for any act of God (flood, fire, etc.).
14. This agreement may only be amended by the subsequent written mutual agreement of the parties hereto.  This agreement shall be attached to this document.

15. All parties subcontracted by the Caterer are responsible for their own goods and services.  

16. A microphone and sound system are available for rent.

17. A stage is available for an additional fee.

Client Signature:  ________________________________

Date:  _____________________
Address:              _________________________________________________________________ 

City, State, Zip  ______________________________________  Phone:  ____________________
Signature indicates the security deposit has been paid in the amount indicated above and the Client has received a copy of the Rules and Regulations for the FLC Banquet Hall.
FLC Manager Signature ___________________________

Date  _____________________
Phone: ____________________
Rules and Regulations for the FLC Banquet Hall

By Trinity Memorial Lutheran Church (owners)
A. No smoking in any part of the FLC building.  Please feel free to use the court yard.
B. No alcoholic beverages are allowed, served, or sold other than that served by the Licensee with the proper security present.  
C. No alcoholic beverages are allowed outside of the FLC building.
D. All remaining food and liquor must be left with the caterer.
E. FLC Microphones and hall speakers are not to be used by bands or DJ services (they should use their own equipment).
F. If balloons are used at an event, the following restrictions will apply:

· The ceiling fans will not be used.

· All balloons from the ceiling are the responsibility of Licensor to take down and discard.  A fee may be imposed to remove the balloons from the ceiling or if they damage the operation of the ceiling fans. 

· Balloons are to be placed on tables with weights.  No sand weights are allowed.
G. No nails, staples or tape of any kind may be used on walls, floors, doors, windows, mirrors or ceilings.
H. The FLC and the Caterer are not responsible for theft, lost items, and/or personal property damages of parked automobiles, or the contents thereof, during the scheduled events in the hall.
I. One uniformed Lake County or Merrillville police officers will be hired by the Licensor, at the Client’s expense, during most events.  The function of the security officer is to ensure that proper decorum is maintained during the rental event and that the rules and regulations of the hall are being complied with.
J. The hall facilities close promptly at 12 midnight, at which time all on-going activities are to cease.  Under special circumstances, the rental may be extended by one (1) hour.  An additional fee will be charged to cover additional costs, and will be dependant upon the type of event.
K. No heavy trucks, vehicles, or semis are allowed in the parking lot.
L. Confetti and glitter are not allowed in the FLC hall.
M. Candles used must be in a glass container.  
N. If horse-drawn carriages are used to transport the bridal party to the hall, the bridal party will instruct the party providing the service to have the horse(s) properly outfitted with manure bags, clean up the parking lot if necessary, and retire the horse and carriage as soon as possible to the North end of the parking lot waiting pick-up by a trailer van.
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